Scope and Sequence

Conversation Listening Writing Language Use

Short Talk

1 Building Getting professional advice. Branded! Adverbs

a Personal Brand

Short Talk Case Study 1
Pack Right,
Travel Light

The future perfect
v.s. the future
continuot!s

2 Making Talking about a business trip.
Business Travel Easy

3 SuperCharging Talking about the cloud.
Your Business

Short Talk Software

for Protection

4 o Short Talk
Negotiating Negotiating a raise.

Your Value

5 KnOWing Business Doing business abroad.
Customs & Etiquette

The Art of Rejection

Case “ludy 2
Customs
Around the Clobe

The past perfect v.s.
the past perfect
continuous

. Case Study 3
6 Gettl"g Started Hrepanigio laurey Social Media Phrasal verbs
with E-commerce e-commerce. on the Rise

7 Doing BlUsiness Right Talking about business cimics.

Case Study 4
Know Your Rights
at Work

Relative clauses

Short Talk Case Study 5
The Sweet Smell
of Startup Success

8 Developing Startiiig a business together.
Your O@wn/Business

Would and used (to)

97
113
117

TOEIC Word List 121
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